THE HOSTING DESK | FREE PRINTABLE

Adult Birthday Party Timeline Printable

Plan an at-home adult birthday around arrivals, food, one anchor moment, dessert, and a protected final 15 minutes.

OVERVIEW

PARTY START GUEST COUNT

DAY BEFORE

n Prep stable food
n Chill drinks
n Set serving gear

n Choose one social anchor

15 MIN

n Stop cleaning
n Turn on music / lighting
n Put host phone / keys away

n Be ready to greet

HOST NOTE / CHANGE | WANT TO REMEMBER

thehostingdesk.com | Write the real constraints. Cross out what does not fit your home.

ANCHOR MOMENT

CAKE / DESSERT TIME

90-45 MIN

n Finish hot food by recipe
n Open drink station
n Set first food wave

n Reset bathroom / entry

DURING

n Introduce across friend groups

Refill once by plan

n Run anchor only if room wants it
n Serve dessert without stopping party
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THE HOSTING DESK | FREE PRINTABLE FLEXIBLE RUN SHEET

Adult Birthday Party Timeline Printable

Use flexible anchors rather than minute-by-minute programming. Protect arrivals, food, one social anchor, dessert, and the end of the night.

GUESTS ARRIVE FOOD OPENS CAKE / TOAST END WINDOW

TIME / WINDOW ANCHOR OWNER WHAT CAN MOVE DONE

Entry / coats

Drinks

Arrival food

Guest arrival

Introductions / mingle

Main food

Anchor moment

Dessert / cake

Goodbyes

Shutdown
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